Appendix 6 - Sample Letters


Sample Membership Invitation Letter
Date

Name

Address

Dear 

The registrar has reported to us that you are an English major or minor who meets the high academic standards required for membership in Sigma Tau Delta, the International English Honor Society.  Sigma Tau Delta was established in 1924 at Dakota Wesleyan University.  Its purposes are (a) to confer distinction for high achievement in English language and literature studies in undergraduate, graduate, and professional work, (b) to promote interest in literature and the English language on local campuses and their surrounding communities, and (c) to foster the discipline of English in all its aspects, including creative and critical writing.  

The  chapter name  chapter was installed at  school name  in  year .  Chapters members  mention important chapter events .  Chapter members are eligible to apply for Sigma Tau Delta scholarships, participate in international conventions, and submit original written work for publication in The Rectangle, our international literary magazine.

It is our pleasure to invite you to complete the enclosed application for Sigma Tau Delta membership.  If you would like to be included in this spring(s induction ceremony, please complete the enclosed application form, and include  amount  to cover both local and international dues.  Your completed forms must be received by  date  to be considered for the upcoming induction ceremony.

We congratulate you on your outstanding academic record and hope you will accept our invitation to join us as a Sigma Tau Delta member.  If you have any questions, please call name , the  chapter name president.

Sincerely,

(Official Sponsor, Department Chair, etc.)
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