SAMPLE
FIRST MEETING AGENDA FOR A NEWLY ORGANIZED CHAPTER

INTRODUCTION
WELCOME and thank you to all who have chosen to attend.

POINTS OF BUSINESS
1.  WHAT IS SIGMA TAU DELTA?

(Read or pass out the Sigma Tau Delta “Promotion of Quality” brochure is posted online at http://www.english.org/pdf/membership/membershipbrochure.pdf) 
2.  WHO IS ELIGIBLE TO JOIN?
Student membership is open to students, graduate or undergraduate, currently enrolled at a college or university with a Sigma Tau Delta chapter who have the requisite academic background:
· Undergraduate Membership.  A candidate for membership shall have a minimum of two college courses in English language or literature beyond the usual requirements in freshman English.  The candidate shall have a minimum of a B or equivalent average in English and in general scholarship, shall rank at least in the highest thirty-five percent of his/her class, and shall have completed at least three semesters or five quarters of college course work. 

· Graduate Membership.  A candidate for graduate membership who did not hold undergraduate membership shall be enrolled in a graduate program in English or one of its specializations, have completed 6 semester hours of graduate work or the equivalent, and have a minimum grade point average of 3.3 on a 4.0 scale.

3.  WHAT ARE THE ADVANTAGES OF MEMBERSHIP?

     (Refer to the “Promotion of Quality” brochure), then... 

Minimally: you can list membership in this organization on your resume.  You will receive a certificate and a lapel pin, two issues of the Newsletter, one issue of The Rectangle, and one issue of The Sigma Tau Delta Reveiw (your sponsor will distribute all printed publications).  You may also wear a Sigma Tau Delta honor cord, honor stole, and/or medallion with your graduation robe if you choose to purchase these items.

Like any other organization you join however, the more you put into it, the more you get out of it.

· Thousands of dollars in scholarships for junior, seniors, and graduate students

· Awards for first year teachers
· Several internships involving varying monetary amounts are available with a leading publishing house in Washington, DC.

· Members have the privilege of submitting their poems, short fiction, personal essays,  and analytical essays (about literature or other concerns of the discipline) for publication in the Sigma Tau Delta award winning publication, The Rectangle, and The Sigma Tau Delta Review.  Monetary prizes are given for the winning entry in each category as well as for the best submission over-all.

· Members may also submit papers for presentation at the annually held Sigma Tau Delta International Convention. Convention attendees get an opportunity to present papers, attend sessions, listen to well-known authors, writers, and poets. Speakers invited to the convention include Billy Collins, Amy Tan, Sharon Olds, Suzan-Lori Parks, and Ted Kooser. Monetary awards are given for paper presentations in poetry, fiction, non-fiction, critical essay, and drama.
· At least (1) prize is awarded annually for the best undergraduate and best graduate student scholarly paper presented at a non-Sigma Tau Delta professional conference.

· A Website Award is given to at least one chapter for their Web site creation.  Individual members may apply for an award for their personal web pages as well.

· The opportunity to serve on an International Board of Directors is also possible if you would care to seek a position as one of two Student Advisors or as the Student Representative of our Region.  All expenses are paid to cover your attendance at the international convention and the two annual Board meetings, held in various parts of the USA.   

4.  HOW MUCH DOES IT COST?

The lifetime international induction fee is (CURRENT FEE).  This entitles each member to an 8.5 X 11" certificate, a lapel pin, twp issues of the Sigma Tau Delta Newsletter (published in the Spring and Fall), one issue of the literary journal, The Rectangle, and one issue of the journal of critical essays, The Sigma Tau Delta Review (both journals are published and distributed each year in the late Spring).

Most chapters charge local dues as well, but this is left up to each individual chapter.  Some charge a one-time fee, others prefer an annual fee.  One chapter might charge a one-time fee of as much as $19 but might then purchase a medallion and honor chord for each member.  These “chapter dues” are used to cover such costs as copying, phone calls, postage, refreshments for the induction ceremony, etc.  It is completely up to us whether we choose to charge an additional fee.  What do you think?

5.  HOW IS A CHAPTER STRUCTURED?

Each chapter must have a faculty sponsor.  The sponsor’s primary duties are to check the   grade requirement eligibility of potential members, and to forward information and notices sent by the Sigma Tau Delta Central Office to the officers and chapter members.  Background information will be provided to the sponsor in the form of the unofficial transcripts required with each chapter application for membership.

Chapters also elect the following student officers: President, Vice President, Secretary and/or Treasurer.  Larger chapters may also choose to appoint a historian and a public relations officer.

As we begin to organize our chapter, we can choose our officers in one of the following ways: elections, ask for volunteers, or simply appoint someone who is willing to accept the position.  Once we are established, officers will be ELECTED each year. 

6.  WHAT DOES A CHAPTER HAVE TO DO?

Minimally, a chapter must submit one student for membership to the Central Office every two years in order to remain active.

A chapter must also complete an Annual Report Form, sent by the Central Office by September 30th of each year.

Again, the more effort we put into having a truly active chapter, the more we’ll all benefit.  This would entail some regularly scheduled meetings (hopefully with a speaker now and then), some fund raising events, participation at the international convention, submitting our applications for scholarships and for publication, holding an induction ceremony for our new members each semester, and much more.  What we do is up to you, the members of our chapter.

7.  WHERE CAN YOU LEARN MORE ABOUT THIS ORGANIZATION?

If you’re uncertain about making a membership commitment, learn more about Sigma Tau Delta on their website at www.english.org. 

Write down any questions and contact the Central Office at sigmatd@niu.edu for answers.  At our next meeting, we’d appreciate it if you’d share with us what you’ve learned.

CONCLUSION:
This is about all of the information that I have to share with you at this time.  Do you have any further questions?  

Write down the questions (and the name of the person who asked the question).

Set a date for the next meeting.  Agenda items:

1. Who will be the sponsor?

1. Elect/select officers

1. Should we charge chapter dues?  If so, how much?

1. Discuss changes you might want to make to the sample Chapter Membership Application form

1. Discuss answers to questions asked

1. Set a tentative date for an induction ceremony (usually held in May, prior to spring graduation).  Allowing for mail delivery, 2-3 weeks processing time at the Central Office, and the signing of the certificates by the sponsor and chapter president, anyone wishing to join the chapter must have paid the  international induction fee and chapter dues, if any, by (date) in order to join this semester. 

1. Set a time and place for the sponsor and new officers to meet in order to plan Meeting #3 and #4.

1. Discuss the establishment of a Sigma Tau Delta bulletin board where announcements can be posted and meeting minutes can be read.

If there are any questions, email the Central Office at sigmatd@niu.edu. 
